Version 15 14th March 2017

The 3 main steps to getting your grant approved:

 

1.      Your study needs to be costed by R&D finance – please email R&Dcosting@gstt.nhs.uk   
· For KCL costing if you are substantively employed by the college please contact the pre awards team  http://www.kcl.ac.uk/innovation/research/support/grants/preaward/Applying-for-funding.aspx
Further guidance is here: 
· http://gti/clinical/researchdev/Costing%20research%20grant%20applications/finance.aspx  
· http://www.guysandstthomas.nhs.uk/research/researchers/financial-information.aspx  
Please contact R&D finance at least 6 weeks before the deadline.
2.      R&D lead approval

Full R&D approval is not required at this stage, however, the application form should be emailed to the R&D Lead (for an in principle opinion) in the area/s where the study will take place if funding is successful. There is a different R&D Lead for each area for the Trust. 


Please contact R&D@gstt.nhs.uk for contact details of your R&D Lead. 

3.      Signatures

R&D finance manage all the signatures for applications and it is only occasionally necessary for R&D to sign off the grant application. It is mandatory that the R&D Lead for your area agrees to the application going ahead and that all costings are completed and signed off by R&D finance. If there is a requirement on the application form for R&D to sign please specify what status is required for sign off e.g. signing as a sponsor representative (allow 5 working days). For sponsor representative sign off request please contact R&D@gstt.nhs.uk.
 

Additional Requirements 
Please consider and ensure that any other institution and support services are costed for if required:

· NHS Treatment costs (the routine patient care costs, which would continue after the research has stopped) - Our GSTT R&D finance team request that researchers discuss NHS treatment costs with their service/business managers for approval and forward the approval to R&D Finance.
· Trial Manager post – if your grant will bear the cost, it is recommended that you include cost for a trial manager for CTIMPs, and a trial coordinator for other research as this support activity is not provided by KCL or GSTT. Finance can provide costs for this role

· Other Institutions - If your study involves staff or services from another institution a cost must be provided for these by Research Office or Finance department of that institution

· Clinical Research Facility (CRF) - A location to carry out research for clinicians, researchers and allied health professionals carrying out studies involving patients or healthy volunteers. Please contact the CRF Operations Manager, Stephen Barnett for further information: Stephen.Barnett@gstt.nhs.uk
· UKCRC Clinical Trials Units
Support with trial methodology, statistics, randomisation services and trial databases systems may be requested from a UKCRC Registered Clinical Trials Unit. Further details of all registered CTU's may be found at http://www.ukcrc-ctu.org.uk/
The UKCRC registered CTU within KHP is KCTU@KHP - see www.ctu.co.uk or email ctu@kcl.ac.uk). Requests for support are reviewed on a monthly basis and engagement is recommended at least 3 months prior to outline grant submission. 
· PPI – Many of the NIHR funding streams require input from PPI involvement – please contact Claire.O'Neill@gstt.nhs.uk 
· Clinical Trials Office (CTO) - Mandatory for CTIMPS - http://www.khpcto.co.uk/. The CTO ensure delivery of the statutory obligations contingent on sponsorship of CTIMPs. You will need to contact the Quality Assurance Manager of the KHP CTO: Helen Critchley (helen.critchley@kcl.ac.uk) with the further information regarding your trial. As a minimum the CTO office will need:
      sight of the protocol (or draft protocol)
· details on the Chief Investigator and which organisation is his/her substantive employer

· to know how many sites the trial will be conducted 
· to know who is the funder for the trial and the type of grant application
· Pharmacy - You will need to consider the cost of manufacture and QP release (if required) of the study drugs. This may include repackaging of active/placebo IMP or an unlicensed formulation of an Active Pharmaceutical Ingredient (API). 

· you may obtain a quote from GSTFT Pharmaceutical Manufacturing Unit by contacting Timothy.White@gstt.nhs.uk 
Please notify pharmacy of your study by sending the study outline/draft protocol to angela.cape@gstt.nhs.uk  at the earliest opportunity. 
· Research Management & Governance - You must register all non-commercial, or industry-funded (but not led), research studies with Guy's and St Thomas' research and development office. We have dedicated people to help you get your research up and running. 
· Archiving – For commercial studies please- contact Stuart Hatcher (Stuart.p.Hatcher@kcl.ac.uk) for costs and further information. For non-commercial studies please contact Kirstie Shearman (R&D@gstt.nhs.uk) for support. 
· Specialist services - GMP, GLP, flow cytometry, bioinformatics. For further information and contact details please visit http://www.guysandstthomasbrc.nihr.ac.uk/Professionals/Corefacilities/Corefacilities.aspx
· Imaging- please ensure that any imaging costs are included in your grant application.  
· Statistics - Please contact the Statistics Service to discuss: 
gsttresearch-support@kcl.ac.uk.  
Statistics advice at King's College London is provided in one-hour booked appointments with a professional statistician
· Research Design Service - Research Design Service (RDS) London provides support to those preparing research proposals for submission to peer-reviewed funding competitions for applied health or social care research http://www.rdslondon.co.uk/
· i4i or TSB funding- please e-mail the Intellectual Property team: Terry Parlett (Terry.Parlett@gstt.nhs.uk) and Aleksandra (Aleksandra.Love@gstt.nhs.uk), as they will need to be involved for these types of projects as they involve commercial companies.
